
Minutes of a Meeting of the Directors of

[Company Name] LIMITED

MINUTES of a meeting of the Directors held at [address] on [date] commencing at [time].

PRESENT:

[name]


(in the Chair)

[name]

[name]

[name]


(Secretary)

________________________________________________________________

1
The Chairman noted that, notice having been given to all the Directors, that a quorum was present, and declared the meeting open.

2
It was resolved that:

[Fill in Minutes of the meeting (– for clarification, please refer to the Memorandum and Articled of Association of the company in question)]

3
The Secretary was instructed to file the appropriate documents with the Registrar of Companies and to make all appropriate entries in the Statutory Books of the Company

4
There being no further business the Chairman declared the meeting closed.

........................................

Chairman 


