
EXTRAORDINARY GENERAL MEETING

of

[Company Name] LIMITED

MINUTES of an Extraordinary General Meeting of the Company held at [address] on [date] commencing at [time]

PRESENT:

[name]

(in the Chair)

[name]

[name]

[name]

(Secretary)

_____________________________________________________________

1
With the consent of the Board the notice convening the meeting (a copy of which is attached to these minutes) was taken as read.

2
[The Secretary produced to the meeting the written consent of all the shareholders to the holding of the meeting on short notice.]

3 The Chairman proposed the resolution numbered 1 set out in the notice of meeting.  (Please note: This resolution should point out the reasons why the EGM was called)

The resolution was put to the meeting, carried unanimously and declared by the Chairman to have been passed as [an ordinary/a special]* resolution.

   4 The Chairman proposed the resolution numbered 2 set out in the notice of                              

      meeting.  

The resolution was put to the meeting, carried unanimously and declared by the Chairman to have been passed as [an ordinary/a special] resolution.  (Repeat as many times as necessary.)
5
The Chairman signed prints of the resolutions passed at the meeting.             

[6 Where necessary the Secretary was instructed to file the appropriate                                                                                                                                                               

   documents with the   Registrar of Companies and to make all appropriate                                   

   entries in the Company’s Statutory Books.   – Clause 6 optional]


There being no further business the Chairman declared the meeting closed.

                                                                              Company Seal

                                                                              (If applicable)

........................................                                          

Chairman of the Meeting

(* Please refer to the Articles of Association of the company in question for clarification – normally ordinary resolutions can be passed with 50% majority whereas Special Resolutions require either 2/3 or ¾ majority.)


