
ANNUAL GENERAL MEETING

of

[Company Name] LIMITED

MINUTES of the [number] Annual General Meeting of the Company held at [address] on [date] commencing at [time]

PRESENT:

 [name]                          (in the Chair)

 [name]

 [name]

 [name]                          (Secretary)


____________________________________________________________

1 With the consent of the meeting the notice convening the meeting (a copy of which is attached to these minutes) was taken as read.

2 The [audited] accounts and the Report of the Directors for the year ended [date] were produced to the meeting and considered.

3 The Chairman proposed that a final dividend of £[amount] be declared and paid and IT WAS UNANIMOUSLY RESOLVED on a show of hands that the dividend be, and is, approved.

4 The Chairman proposed that [auditors] be [re]appointed as auditors of the Company.  IT WAS UNANIMOUSLY RESOLVED on a show of hands that [auditors] be [re]appointed as auditors of the Company at a remuneration to be agreed.

5 The Chairman proposed that [names] be reappointed as directors of the Company.  IT WAS UNANIMOUSLY RESOLVED on a show of hands that they be reappointed as directors of the Company with immediate effect.

6 The Chairman signed prints of the resolutions passed at the meeting.

7 There being no further business the Chairman declared the meeting closed.

........................................

Chairman of the Meeting


