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FINAL REMINDER BEFORE COURT ACTION
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��Dear Individual Contact,








RE: Non-Payment of Outstanding Invoice 





�For











From our records it now appears that you have ignored our First Reminder Letter dated (Insert in date) and 2nd Reminder Letter dated (Insert in date). It now seems that we have no alternative but to seek redress through the Courts and are OFFICIALLY PUTTING YOU ON NOTICE THAT COURT PROCEEDINGS MAY BE COMMENCED AGAINST YOU AND THAT WE WILL SEEK NOT ONLY THE ORIGINAL INVOICED SUM/S BUT ALSO OUR LEGAL COSTS PLUS INTEREST. IF YOU WISH TO PREVENT THIS COURSE OF ACTION IMMEDIATELY FORWARD PAYMENT BY RECORDED MAIL TO THE ADDRESS LISTED ON THIS LETTERHEAD. THE LETTER SHOULD BE MARKED LATE PAYMENT SECTION- URGENT. 











Yours faithfully,








(Full name of signing party for ‘Debtee’)








(Position)








Signature:














































































































Enclosed: Copy of Original Invoice

















© In-a-Minute Companies Limited 2001


Name/Company Name: The Debtee





Address:


Postal Code:


Country:


Certificate Number: (Company’s only)





Name/Company Name: The Debtor


Individual Contact:


Address:


Postal Code:


Country:


Certificate Number: (Company’s only)





Manually insert in date








Payment Date








Insert in Invoice Number





Please insert in nature of goods/services supplied











